


SECTION SUBJECT DOC POLICY Page 2 of 6 
Juvenile Services Aftercare - Supervision & Sanctioning Guidelines 1200-17 Effective: 

12/01/2023 
 

   
 

A. The following shall serve as an expected practice based on the minimum amount of aftercare supervision contacts 
the JCA will make during the course of the period indicated. Exceptions to the minimum contact requirements 
may be allowable in certain situations. Any exceptions would require supervisory approval. The JCA will take 
into consideration factors such as current/recent aftercare performance, YLS/CMI 2.0 risk level, most recent or 
violating offense, history of violence, overall assessment of the juvenile’s danger to self or others to assist with 
determining juvenile supervision levels. JCA’s shall assume responsibility for initiating a team meeting with the 
youth and parent/custodians and if applicable, service providers, to review progress at each supervision level, 
using the Supervision Level Request Form to guide the meeting (see attachment #1). A Supervision Level-
Aftercare Assessment must be completed in the COMS Assessment module and updated accordingly throughout 
the period of aftercare supervision. 

1. Maximum Supervision - This level may be used as part of an initial release plan or as part of a 
disciplinary/sanctioning level as a means of aftercare revocation prevention. As an aftercare 
disciplinary/sanctioning this level will not last longer than thirty (30) days without  approval of a 
JCA supervisor. The JCA will complete the Supervision Level-Aftercare Assessment in COMS and 
designate Maximum Supervision. 
a. Twelve (12) primary contacts per month - this includes in-person and telephone contacts. At a 

minimum, eight (8) of the twelve (12) need to be in-person contacts 
b. Four (4) secondary contacts per month - this includes family, school, and service providers.  At 

a minimum, the family should be contacted twice (2ce) each month 
c. Additional conditions for individual case management as designated in section D 
d. Approved “Supervision Level Request Form” to return to Medium Supervision 
e. If the juvenile is not under parental supervision and is living independently (IL-placement code 

only) family contacts are not required for any level of supervision 
2. Medium Supervision - This is the level that most juveniles will begin their aftercare supervision 

on. The juvenile will remain on this level of supervision for sixty-ninety (60-90) days. At that time 
the JCA will initiate a team meeting to review progress and make determination on youth’s ability 
to move to Minimum Supervision and the JCA will complete a YLS/CMI 2.0 reassessment. The 
Supervision Level Request Form will be used to guide the meeting. The YLS/CMI 2.0 reassessment 
must be completed ninety (90) days after release, but the JCA will use his/her discretion along will 
current case management information to either approve or deny the move to Minimum Supervision. 
The JCA will document the approval or denial of level request in the Contact Logs function in 
COMS. A denial will be accompanied by a short narrative as to why the request was denied. The 
JCA will complete the Supervision Level-Aftercare Assessment in COMS and designate Medium 
Supervision. 
a. Six (6) primary contacts per month - this includes in-person and telephone contacts. At a 

minimum, the youth needs to be contacted in-person once (1ce) a week; four (4) of the six (6) 
monthly contacts must be in person. 

b. Four (4) secondary contacts per month - this includes family, school, and service providers. At 
a minimum, the family should be contacted twice (2ce) a month. 

c. Additional conditions for individual case management as designated in section D. 
d. Approved Supervision Level Request Form to move to Minimum Supervision. 
e. If the juvenile is not under parental supervision and is living independently (IL-placement code 

only) family contacts are not required for any level of supervision. 
3. Minimum Supervision - Upon approval to move to Minimum Supervision the JCA will complete 

the Supervision Level-Aftercare Assessment in COMS and designate Minimum Supervision. The 
juvenile will remain on this level of supervision for the next sixty (60) days of aftercare. At that time 
the JCA will initiate a team meeting to review progress and make determination on youth’s ability 
to move to Administrative Supervision and the JCA will complete a YLS/CMI 2.0 reassessment. 
The YLS/CMI 2.0 reassessment must be completed one hundred eighty (180) days after the ninety 
(90) day reassessment, but the JCA will use his/her discretion along will current case management 
information to either approve or deny the move to Administrative Supervision. The JCA will 
document the approval or denial of level request in the Contact Logs function in COMS. A denial 
will be accompanied by a short narrative as to why the request was denied. 
a. Four (4) primary contacts per month-this includes in-person and telephone contacts. At a 

minimum, two (2) of the four (4) needs to be in-person contacts. 
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b. Two (2) secondary contacts per month - this includes family, school, and service providers. At 
a minimum, one (1) of the two (2) need to be family contacts. 

c. Additional conditions for individual case management as designated in section D. 
d. Approved Supervision Level Request Form to move to Administrative Supervision. 
e. If the juvenile is not under parental supervision and is living independently (IL-placement code 

only) family contacts are not required for any level of supervision. 
4. Administrative Supervision - Upon approval to move to Administrative Supervision the JCA will 

complete the Supervision Level-Aftercare Assessment in COMS and designate Administrative 
Supervision. This level of supervision will be used in most instances for thirty (30) days. Ideally, 
this would be the level of supervision from which a juvenile is discharged from supervision. If a 
juvenile is maintained on aftercare supervision for more than one hundred eighty (180) days on this 
level the JCA will complete another YLS/CMI 2.0 reassessment in accordance with the 
reassessment procedure. 
a. One (1) primary contact per month - this should be in-person. 
b. One (1) secondary contact per month - this includes family, school, and service providers. If 

only one (1) collateral contact is completed it must be a family contact. 
c. Additional conditions for individual case management as designated in section D. 
d. If the juvenile is not under parental supervision and is living independently (IL-placement code 

only) family contacts are not required for any level of supervision. 
 
B. Incentives: The following incentives matrix is intended to be used to acknowledge and reward positive behavior 

consistent with the EPICS model. Incentives can act as stimuli to reinforce positive behavior. Social reinforcers 
should always be paired with the reinforcers identified below. The JCA will use a variety of social reinforcers 
and tie it to a specific behavior rather than acknowledging broad behavior. The behavioral expectations will be 
reviewed monthly with the youth and family as applicable to their individualized aftercare plan. Youth can receive 
a reward from the range of available options. Youth may also be eligible for an “on the spot award” at any time 
throughout the month as determined by the supervising JCA for meeting behavioral expectations. 

 
LEVEL C BEHAVIORS LEVEL C REWARDS 

  
Attending meetings with JCA 

Completing Intervention Homework 
Transition through Supervision Level 

Positive Family Relations 
Following Curfew 

Utilizing Coping Skills 

  
Verbal Praise 

Increased Curfew 
Hygiene items 

Gift Card 
Food Items 

School Supplies 
 

LEVEL B BEHAVIORS LEVEL B REWARDS 
  

Improved Grades 
Attending School Daily 
Getting a Driver License 

Clean UAs / Staying Sober 
Follow all Laws 

Getting a Job 
  

  
Hobby Items 
Board Games 

Lunch with JCA 
Gift Card 

Movie Passes 

LEVEL A BEHAVIORS LEVEL A REWARDS 
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Completion of Service 
Risk Level Reduction 

Volunteering 
Graduating / GED 

Passing all Classes for Quarter 
  

  
Recommend Early Discharge 

Event Tickets 
Club Memberships 

Gift Card 
Outing with JCA 

 
C. Aftercare Sanctioning Guidelines: The following sanctions grid is intended as a guide to suggested courses of 

actions. The JCA shall use Effective Disapproval and consider Effective Use of Authority during all interactions 
with youth where a sanction is given. The juvenile’s individual circumstances will be weighed when considering 
sanctions. The JCA will also rely on factors such as current/recent aftercare performance, YLS/CMI 2.0 risk level, 
most recent or violating offense, history of violence, overall assessment of the juvenile’s danger to self or others. 
Every violation will be recorded in COMS Aftercare Violations module.  

1. One or more of the sanctions at each level may be used: 
a. Sanctions are established in COMS consistent with the violation severity. A sanction that is out 

of range will require supervisory approval. It is encouraged that the JCA be creative and use 
positive methods of motivation whenever possible. It is expected that every violation will have 
a response from the JCA. 

2. In the event an arrest report is received alleging delinquent behavior, and a state’s attorney declines 
to prosecute or otherwise delays the prosecution decision, a JCA may use the arrest report as the 
basis for a probable cause hearing. 

 
MINOR VIOLATIONS: 
Offense:  Sanctions: 
Curfew 1. Increase level of supervision 
Truancy 2. Set earlier curfew 
Unamenable (family discord) 3. Require prior permission from JCA or parents for all activities 

outside of home  
Technical Violations  4. Restrict driving privileges 
 5. No social activities outside of home without an approved 

chaperone. 
 6. Involve other agencies/counseling 
 7. Verbal reprimand, counsel and release 
 8. Community service 
 9. GPS 
MEDIUM VIOLATIONS: 
Offense:  Sanctions: 
School suspension  1. Increase level of supervision 
Drug use 2. Prior permission from JCA for all activities 
Alcohol use  3. Set earlier curfew 
Failure to attend programs agreed on in 
aftercare contract 

4. No social activities outside of home 

Misdemeanors  5. Temporary custody in detention or alternative services 
Running away  6. Increase drug testing 
 7. Verbal reprimand 
 8. Community service 
 9. Referral to area service provider for evaluation/treatment 
 10. Restrict driving privileges 
 11. SCRAM or Sober Track 
 12 GPS 
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MAJOR VIOLATIONS:      
  1. Temporary Custody detention or alternative services 
Offense:  (The JCA will staff all MAJOR violations with the JCA-S) 
Felony-any non-eligible offense  2. Revocation Hearing 
 3. Transfer to Adult Court (Category 2 Discharge) 
Eligible offenses pursuant to SDCL § 
26-11A-15 

4. Increased level of supervision; any combination of the above 
and the sanctions listed under “MEDIUM VIOLATIONS” 

 
D. Service Component: 

1. In addition to the supervision and monitoring systems, which stress accountability of the juvenile 
for his/her actions, aftercare supervision shall include a combination of any of the following 
interventions or treatment services matched to offender needs. The JCA shall use the EPICS 
cognitive behavioral interventions and/or Carey Guides as intervention tools when a skill deficit 
with the offender has been identified.  

2. All JCA contacts shall use the EPICS structure for Moderate, High, and Very High-Risk offenders 
to provide the youth with a sufficient dosage of treatment interventions. JCA staff shall match the 
EPICS intervention/skill building or Carey Guides to the identified need. 

3. All EPICS sessions shall be documented in COMS using the case note subtype code (EPICS).Use 
of the Carey Guides shall be documented in the agent’s monthly report and documented in COMS 
under the Community Based Services – Electives module. The monthly report should include which 
guide was used, how many tools were completed and if the guide was completed in its entirety. 

4. All youth shall be referred to Juvenile Justice Reinvestment Initiative (JJRI) services through the 
Department of Social Services. Other services may be used as needed. 
a. Individual counseling for the juvenile. 
b. Psychological assessment of juvenile and /or family. 
c. Family counseling, to include Functional Family Therapy or home-based services or 

alternatives where available. 
d. Group counseling. 
e. Substance use disorder services. 
f. SCRAM or Sober Track as part of release plan. 
g. School evaluations and testing. 
h. Random urinalysis, consistent with offender need. 
i. Parent support groups. 
j. GPS, as part of release plan. 
k. Community service. 
l. School/parent/guardian progress reports. 
m. Out of School time programming/Day/Evening Treatment. 

 
V. RESPONSIBILITY  
The director of Juvenile Services is responsible for the annual review and maintenance of this policy. 
  
VI. AUTHORITY 

A. SDCL § 26-11A-15 
 
VII. HISTORY  
November 2023 
June 2022 
July 2021 
July 2020 
July 2019 
July 2018 
February 2018 
March 2017 
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September 2016 
April 2016 
January 2016 
February 2015 
January 2014 
March 2013 
January 2012 
 
ATTACHMENTS  (*Indicates document opens externally) 
1. Supervision Level Request Form* 
2. DOC Policy Implementation / Adjustments 
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Revised: 06/05/2023 Page 1 of 2 
Effective: 12/01/2023 

SUPERVISION LEVEL REQUEST FORM 
 

    
Name:       JCA:       
 
Current Supervision Level:        
 
Review Date:        
 
There are four (4) levels of Aftercare supervision:  Maximum (30 days), Medium (60-90 days), Minimum (60 days) 
and Administrative (30 days). It is possible to successfully complete aftercare within 6 months following release 
from a facility. You will determine the length of your supervision period by the choices that you make while in the 
community. Your JCA will explain the levels and what you can expect to happen while on aftercare. Your JCA will 
be working with you to help you successfully complete each level. Keep in mind that your JCA can increase your 
level of supervision at any time based on your behavior in the community. Your behavior, your choices, and your 
willingness to follow the conditions of your Aftercare Contract will determine your level of supervision and 
ultimately when you are eligible for discharge from DOC supervision. We expect you will be successful! 
 
Prior/Current Offenses: 
Have you had contact with law enforcement during your current supervision level?  Y/N 
If yes, please describe: 
      
      
      
      
 
Home environment: 
How are things going at home? Are things getting better, worse, or staying the same? How are your relationships 
with family members? 
 
      
      
      
      
 
Education/Employment: 
Are you currently attending school: Y/N; Are you currently employed: Y/N 
How are things going at work and or school? How is your attendance and interactions with other people in school 
and work? 
      
      
      
      
 
Peer relations: 
Who are you spending your free time with? Are these relationships helping or hurting your current progress? 
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Substance abuse: 
Have you relapsed with drugs or alcohol during your current supervision level?  Y/N 
If yes, explain the situation: 
      
      
      
      
 
Leisure/Recreation activities: 
What do you do during your free time? Do you participate in activities outside the home (sports, clubs, etc.)? 
      
      
      
      
 
Overall Behavior & Attitude: 
How are you managing your emotions? What types of things are you utilizing to manage your emotions? Is your 
current behavior helping you reach your goals? Are you currently attending, have finished, or are you supposed to 
be attending services (therapy, groups, etc.)? 
 
      
      
      
      
 
Juvenile signature:   Date:  
 
Parent signature:   Date:  
  
 
To be completed by JCA:   Approved   Denied  
If level request denied, JCA will provide explanation below: 
      
      
      
      

 


	1200-01 [1.1.A.06] Juvenile - Delegation of Authority (12.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Division of Juvenile Services Staff:
	Guardian:

	IV PROCEDURES
	1. Delegation of Authority from the Secretary of Corrections (SOC):
	A. The director of Juvenile Services may approve the placement, transfer, and return to placement from aftercare, of a juvenile. Such placements and transfers may be to the Human Services Center, detention, shelter, group home, group care center, resi...
	B. The director of Juvenile Services may execute a discharge order for a juvenile from the DOC (see SDCL § 26-11A-20).
	C. The director of Juvenile Services may approve the release of a juvenile to aftercare, and release of a juvenile held in temporary detention or shelter, to continue aftercare supervision (see SDCL § 26-11A-17).
	D. Division of Juvenile Services staff will notify the committing court and prosecuting state’s attorney fifteen (15) days before conditionally releasing a juvenile to an aftercare program or discharging a juvenile from the DOC (see SDCL § 26-11A-22).
	E. The director of Juvenile Services, regional juvenile corrections agent supervisor, juvenile corrections agent, or community corrections specialist may initiate the process of placing a juvenile in temporary detention or shelter and begin revocation...
	F. Division of Juvenile Services staff may release information concerning any juvenile in the custody of the DOC, to any facility that has a legitimate interest in the juvenile. Division of Juvenile Services staff may request information concerning an...
	G. Division of Juvenile Services staff may submit to the court, a report on the DOC’s actions regarding a juvenile in the custodial care of the DOC (see SDCL § 26-7A-103). The director of Juvenile Services may appear and act on the secretary of correc...
	H. Juvenile corrections agents (JCAs) and regional juvenile corrections agent supervisors may disclose to the victim(s) or the state’s attorney, the amount of restitution a juvenile has paid while remanded to the DOC, whether the juvenile is currently...
	I. The director of Juvenile Services, regional supervisors, community corrections specialists, and JCAs may, in the best interest of a juvenile, give consent to chemical dependency, behavioral health, and medical professionals to examine, assess, scre...

	2. Best Interests of the Child:
	A. The primary consideration in taking any delegated or authorized action under this policy shall be in the best interests of the juvenile.


	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS

	1200-02 [1.5.H.01] Juvenile Services Safety Guidelines (04.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Juvenile Services Staff:

	IV. PROCEDURES
	1. Safety Committee:
	A. The director of Juvenile Services and area supervisors will regularly appoint staff to the safety committee as necessary.
	B. The committee will meet semi-annually, at a time and place determined by the chairperson. The committee will help organize staff training syllabi and curricula to be presented at staff conferences.
	C. The committee is responsible for disseminating safety information to staff. Staff suggestions for safety related topics, issues, or requests may be directed to the committee and copied to the regional supervisors.
	D. The committee will review this policy annually and forward suggestions for changes to the director at least one (1) month prior to the scheduled policy revision date.

	2. Safety Precautions:
	A. Safety precautions and equipment approved for use by staff include the following:
	B. As needed or as circumstances warrant, juvenile services staff will request assistance from other DOC staff and/or law enforcement when preparing to contact an offender with a history of violence against staff, assaultive, or threatening behaviors ...

	3. Awareness in the Community:
	A. When making contact with an offender, staff will always approach the scene cautiously and be aware of the following:
	B. Staff should be aware of and familiar with the history and background of the offender.
	C. If staff feel threatened or believe they are or may be in an unsafe situation, he/she is always authorized to:

	4. Office Safety:
	A. To prevent theft, misuse, or access by unauthorized persons, all firearms located in the office shall remain under the direct control of the staff member, which shall include being secured in a threat level II holster or properly secured, such as a...
	B. Each staff member is responsible for maintaining his/her individual office/work area in the safest possible condition.
	C. Staff will arrange personal offices in a manner that provides an unobstructed exit in the event of an emergency.
	D. Staff will always keep personal safety in mind when meeting with offenders.
	E. State equipment will be kept in good working condition and accessible to staff.
	F. Offenders and visitors will remain under the supervision of staff when in a Division of Juvenile Services office.
	G. Each office shall appoint a staff member who is trained in and understands the importance of the safe handling procedures of mail to process mail received within the office. Staff should wear approved protective gloves when opening mail or packages...
	H. When suspicious or dangerous mail is detected, staff shall maintain a safe distance between themselves and the mail/package/item.
	I. Exposure to certain hazardous materials or drugs is dangerous. Exposure can include contact with skin or inhalation of the substance. Staff will follow the guidelines listed in the Risk Management Bulletin Issue 43: Anthrax Threat Guide for South D...
	J. Theft of mail is a federal crime. Staff shall report suspected mail loss to their supervisor. Staff will be assigned to investigate the possible loss and will report any confirmed losses to the postal inspector, as required by federal law, by calli...
	K. To the extent reasonably possible, staff will limit meetings with offenders in the office to regularly scheduled office hours, when other staff are present in the office.
	L. Each office will implement an emergency response system. Staff assigned to the office shall be knowledgeable of the emergency response plan(s) for the office.
	M. Staff assigned to the office will be familiar with the following:
	N. Each office will establish emergency evacuation protocols to efficiently and safely evacuate those in the office in the case of an emergency.
	O. Staff will adhere to the following records management practices:

	5. Emergency Procedures:
	A. Each office will have evacuation plans posted in a visible area. Plans must show the location of emergency exits, evacuation routes, the location of fire extinguishers, and other emergency equipment for that area.
	B. Evacuation drills will be conducted as often as deemed necessary by the director of Juvenile Services, as directed by the State Fire Marshal’s Office, or as required by the JCC Safety Committee. Drills will be documented, including any issues ident...
	C. Area supervisors will develop an emergency response action plan for each field office. The plan will include procedures to evacuate the office, contact of local law enforcement, and report incidents to the DOC administration, as required.
	D. In the event an office must be evacuated, staff’s first responsibility is preservation of life.
	E. Medical emergencies encountered by staff during work hours will be handled within the scope of training and ability of responding staff. Staff are granted general immunity from liability for providing or attempting medical assistance in good faith.

	6. Safety Inspections of Field Offices and State Vehicles:
	A. Staff will apply reasonable care to ensure field offices and vehicles are maintained in safe, working order. Designated office staff will conduct annual safety inspections of each office and grounds.
	B. Staff are responsible for conducting general safety inspections of assigned state vehicles.
	C. After each offender transport, staff will check the vehicle for contraband or other items left by an offender. Any contraband found will be documented.


	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS  (*Indicates document opens externally)

	1200-03 [1.5.H.02] (NP) Juvenile Transport and Staff Use of Restraints (12.01.2023)
	I. POLICY
	II. PURPOSE
	III Definitions:
	Alternate Transport
	Custody Transport
	Mechanical Restraints
	Routine Transport

	IV PROCEDURES
	1. Searches of Juveniles Prior to a Transport:
	A. Juveniles may be pat searched. Juveniles should be pat searched prior to departure or reentry from or to a juvenile facility, or prior to being placed in a vehicle for transport. The purpose of a pat search is to detect contraband which may pose a ...

	2. Use of Mechanical Restraints During a Transport:
	A. Custody transports require at a minimum, the use of handcuffs and a restraint belt placed around the juvenile’s waist. Handcuffs will be attached to the restraint belt to limit the range of movement of the juvenile’s arms.
	B. Restraints may be utilized by staff when transporting juveniles to increase safety and security of the juvenile, staff, and others by preventing imminent bodily injury, property damage and escape (see SDCL § 26-11A-23).
	C. Juveniles with a history of escape/absconding/running away, may be required to wear leg irons during transport.
	D. Juveniles are not required to be restrained during a routine transport. Restraint is at staff’s discretion.
	E. Restraints will not be applied to a juvenile as punishment, or in a manner that causes undue physical discomfort, unnecessary or wanton infliction of pain, or in a manner that restricts blood circulation or breathing.
	F. Staff shall apply discretion when determining whether to alter (enhance, reduce, or remove) a juvenile’s restraints in an emergency.
	G. Staff will check the juvenile for injury, swelling or bruising after restraints have been applied, and for appropriate placement and fitting of the restraints, consistent with restraint training provided to all staff.

	3. Pregnant Juveniles:
	A. Female juveniles who are known to be pregnant may have restraints applied during transport only when necessary. Absolutely necessary is defined as when there is imminent risk of escape or harm to the pregnant juvenile, the fetus, or others, and the...

	4. Custody Transport of an Adjudicated Juvenile:
	A. Staff may arrange for transport of an adjudicated juvenile on the Pennington County prisoner transportation system/shuttle.
	B. Staff may arrange and provide alternate transportation of a juvenile as necessary. Situations that may require alternate transportation include:
	C. Staff may not use a personal vehicle for transporting a juvenile unless permission has been granted in advance by the regional supervisor.
	D. Staff will conduct an inspection of the transport vehicle before placing a juvenile in the vehicle.
	E. The interior of the vehicle will be searched by staff after a custody transport of a juvenile to ensure the juvenile has not placed items in the vehicle.

	5. Escort Requirement and Seating Arrangement During an Alternate Transport:
	A. It is preferred that two (2) staff, or one (1) staff member and one (1) law enforcement officer conduct any transport of a juvenile; however, the area supervisor may approve transport with one (1) staff member. Note: Under no circumstances will the...
	B. Juvenile seating arrangement during an alternate transport:
	C. Vehicles used for transportation of juveniles will be equipped with operating child safety locks. The child safety lock for the rear doors will be engaged during a custody and alternate transport.
	D. All staff, passengers, and juveniles seated in the vehicle are required to wear seatbelts during transport.

	6. Communication During the Transport of a Juvenile:
	A. Staff are required to notify at least one (1) of the following prior to an alternate transport:
	B. During a single staff alternate transport, the following information will be documented:
	C. Additional contacts during a transport may occur if the situation warrants, i.e., high-risk transport.
	D. Transporting staff will carry a charged cell phone during transport.

	7. Juvenile Escape from an Alternate Transport:
	A. If safe to do so, staff shall take reasonable measures to apprehend or subdue a juvenile who has escaped or is attempting to escape during transport. Staff will not pursue a fleeing juvenile if they reasonably believe pursuit of the juvenile may en...
	B. If a juvenile escapes during transport, the transporting staff member will immediately dial 911 to notify local law enforcement. Staff should be prepared to provide the following information:
	C. The staff member will notify his/her supervisor as soon as possible after the escape.
	D. Staff will fully cooperate with law enforcement’s effort to apprehend the juvenile.
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	1200-04 [1.5.H.03] (NP) Use of Force - Division of Juvenile Services (02.01.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Force:
	Imminent Threat:
	Less Than Lethal Force - Juvenile:
	MANDT:
	Restraints - Juvenile:
	Substantial Risk:
	Use of Force:
	Weapon of Opportunity:

	IV. PROCEDURES
	1. Use of Force Overview:
	A. This policy provides guidelines for the use of force by Division of Juvenile Services staff. Staff may apply individual discretion when determining whether to apply authorized uses of force, based on the perceived threat and circumstances of the si...
	B. Juvenile Services staff shall be trained to ensure informed and appropriate use of force. Training will be required during basic training.
	C. Nothing in this policy is intended to imply or indicate a staff member under investigation for applying use of force has acted improperly.

	2. Response to Resistance:
	A. The following is offered as a guide for possible responses to resistance by a juvenile and should not be interpreted as limiting the reasonable actions of staff defending themselves or others:
	B. The response levels include those described for each escalating level of resistance, as well as those described for all lower levels as listed below:
	C. Nothing in this policy shall be interpreted as limiting the reasonable and lawful actions of staff defending themselves or others from death, physical injury, or assault.

	3. Use of Weapons:
	A. The DOC does not issue weapons to Juvenile Services staff.
	B. Staff is authorized to use a weapon of opportunity to defend themselves and/or aid others, as permitted by law.
	C. Staff will contact outside law enforcement staff/agencies as deemed necessary, if it is anticipated that presence of armed law enforcement may be required when responding to a particular situation or juvenile. The regional supervisor will be notifi...

	4. Use of Force:
	A. The goal of any interaction is to preserve order and prevent injury to persons or to prevent damage to property that could interfere with safety and security. Staff have an obligation and responsibility to exercise discipline, caution, restraint, a...
	B. Staff are authorized to use less than lethal force to accomplish the following lawful objectives:
	C. The use of force by staff as a means of corporal punishment, retaliation, or discipline is strictly prohibited. Only the minimum amount of force needed to carry out a lawful objective may be used.
	D. Staff should attempt to de-escalate incidents before using force to respond. Staff have the ability to impact the direction and outcome of many situations they respond to, based on their decision-making and the tactics they choose to employ. Staff ...
	E. Parameters for use of less than lethal force:
	F. If no other means are or would be effective, staff may use lethal force in the following circumstances:

	5. Use of Restraints-Juvenile:
	A. Mechanical restraints, as defined in this policy, may be used by staff trained in the use and application of restraints, under the following circumstances:
	B. Staff’s use of restraints to place a juvenile in custody or to prevent escape during transport is not a use of force.
	C. Mechanical restraints will not be used in a way that cause undue physical discomfort, unnecessary, or wanton infliction of pain, in a manner that restricts the blood circulation and/or breathing of a juvenile, or as a means of punishment.
	D. Staff will check the juvenile for injury, swelling, or bruising after restraints have been applied. Staff will check restraints for appropriate placement/fitting.
	E. Female juveniles known by staff to be pregnant, may have restraints applied only when absolutely necessary. Absolutely necessary is defined as when there is imminent risk of escape or harm to the pregnant juvenile, fetus, or physical abuse/assault/...

	6. Medical Attention Following a Use of Force Incident:
	A. Following any use of force incident, if a juvenile or staff member is injured, complains of injury, or staff has reasonable belief the juvenile may be injured, staff will arrange for the juvenile to be seen by a medical provider.
	B. Medical attention provided by staff to a juvenile may include:
	C. In the event a juvenile sustains serious injury during a use of force, staff shall contact 911 and request emergency medical services.
	D. Staff injured in a use of force incident will seek medical attention and promptly notify the regional supervisor.
	E. If a use of force results in a death, the DOC staff member(s) who applied the force will be advised they will be interviewed by investigative personnel and instructed to remain on duty until released by the proper authority. The staff member(s) may...
	F. If a use of force incident results in a death, the Division of Criminal Investigation (DCI) will be promptly notified.
	G. Provided all litigation, claims, and audit findings involving a use of force incident have been resolved and final action has been taken, all documentation/records pertaining to a use of force incident may be destroyed three (3) years from the date...

	7. Reporting Use of Force:
	A. The area supervisor and the director of Juvenile Services will be directly notified when:
	B. Following a use of force incident involving a juvenile, (limited to steps 3-5 in Section 2 B. of this policy), staff will complete a Major Incident Report (see DOC Policy 100-03 – Staff Reporting Information to DOC Administration and Office of Risk...
	C. Off-duty staff involved in a use of force incident involving a juvenile are subject to the same reporting procedures.
	D. Media contacts, including press releases and requests for information regarding a use of force incident, shall be directed to the SOC or the public information officer (PIO).

	8. Allegations of Excessive Use of Force:
	A. Any time staff maliciously and sadistically use force to cause harm, regardless of whether significant injury occurs to the juvenile, this is considered an excessive use of force.
	B. Any staff member who observes or witnesses what they perceive to be excessive or inappropriate force upon a juvenile must take action to attempt to stop the excessive or inappropriate use of force. If verbal intervention is unsuccessful or physical...
	C. Any staff member who becomes aware of apparent misconduct or violation of the use of force policy by a staff member shall report the information to his/her supervisor immediately.
	D. Allegations or knowledge of excessive or inappropriate use of force or abuse or neglect of a juvenile in the custody or care of a private facility must be reported in accordance with the facility’s grievance or reporting of abuse process.
	E. Any juvenile not in the custody or care of a private facility, who alleges they are the victim of excessive or inappropriate use of force or has knowledge of such force being applied to another, must promptly report the information to their JCA, th...
	F. Upon receipt of a report involving excessive or inappropriate use of force or abuse or neglect of a juvenile, the director of Juvenile Services will ensure the report is promptly investigated. This may include an agency-initiated investigation into...
	G. If the agency investigation supports an excessive or inappropriate use of force has occurred, the SOC, DCI, and the Department of Social Services (DSS) (if the alleged victim is under eighteen (18) years old) must be promptly notified by the direct...
	H. Any use of force incident may be reviewed and/or investigated to ensure compliance with policy and applicable law. Reviews may be conducted administratively and/or criminally by outside investigating law enforcement agencies.


	V. RESPONSIBILITY
	VI. Authority
	A. SDCL § 24-2-6 Maintenance of order--Prevention of escapes.
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	1200-09 [1.5.H.08] Juvenile Victim Notification (10.15.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	IV PROCEDURES
	1. New Commitment:
	A. Upon receiving notice of a commitment of a new juvenile, the supervising juvenile corrections agent (JCA) shall review police reports and other information for the purpose of determining victim status. The supervising JCA shall contact the State’s ...
	B. The JCA shall forward the victim information to the Sioux Falls or Rapid City senior secretary.
	C. The senior secretary, or designee, shall mail the victim(s) a form letter which allows any identified victims to opt-in to victim notification rights.
	D. The senior secretary, or designee, shall document the time and date the notification letter was mailed to the victim in COMS using the Marsy case note subtype.
	E. Upon receipt of the opt-in letter, it will be added to the Marsy’s Law binder and the victim’s information will be recorded in the Marsy’s Law Victim Notification List.

	2. Notification Requirement Types:
	A. The following movements require notification to victims under Marsy’s Law:
	B. The senior secretary, or designee, shall document all notifications in COMS using the Marsy-Victim Notice case note subtype.
	C. The obligation to provide victim notice terminates upon the juvenile’s final discharge from DOC custody or if the victim provides written or verbal notice to stop receiving notification.

	3. Victim Rights
	A. Victims may obtain information about their rights by logging on to http://atg.sd.gov/victim/marsyslaw.aspx or by referring to the Marsy’s Card, which outlines all victims’ rights and the process to invoke these rights.
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	VI. Authority
	VII. History
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	1200-10 [1.5.H.09] Juvenile Crime Information Center Entry Process (04.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Interstate Commission for Juveniles:

	IV. PROCEDURES
	1. Youth Absconding From Any Program:
	A. All programs in which any DOC youth are placed will call the designated phone number as outlined in provider contracts when a juvenile absconds and provide information for an NCIC III entry.
	B. Designated staff will then enter the juvenile into the NCIC III and notify the following people via e-mail that a state case has been issued:

	2. Youth Absconding From Aftercare:
	A. JCAs having youth abscond from aftercare shall notify their supervisor, who in turn will notify the designated staff and provide information for an NCIC III entry. JCAs will follow all other reporting requirements.
	B. Designated staff will then enter the youth into the NCIC III and notify the following people via e-mail that a state case has been issued:

	3. Youth Apprehended by Law Enforcement:
	A. If a youth is apprehended by law enforcement in any jurisdiction; the law enforcement representative will be directed to contact the designated staff to validate the NCIC III warrant.
	B. The JCA shall immediately notify their supervisor of law enforcement apprehension who in turn will notify the designated staff and provide information for an NCIC III clear.
	C. Youth who are apprehended outside of South Dakota will require the JCA to follow all extradition requirements and regulations as indicated by the Interstate Compact for Juveniles.

	4. Youth Apprehended by JCA:
	A. Any JCA that apprehends a youth with a valid NCIC III warrant will immediately notify their supervisor, who in turn will notify the designated staff and provide information for an NCIC III clear. JCAs will follow all other reporting requirements.
	B. The same notification process will take place as identified above.
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	1200-15 [1.5.H.16] Adjudicated Delinquents and Children in Need of Supervision (10.15.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Child In Need of Supervision (CHINS):
	Delinquent Child:

	IV PROCEDURES
	1. Overview:
	A. A child under the age of eighteen (18) years of age shall not be housed in any South Dakota Department of Corrections adult correctional facility. This includes adjudicated delinquents, children in need of supervision and others under the age of ei...
	B. For purposes of this policy, adult facilities operated by the South Dakota Department of Corrections include the South Dakota State Penitentiary, Sioux Falls Minimum Center, Jameson Prison Annex, Mike Durfee State Prison, South Dakota Women's Priso...
	C. No adjudicated child in need of supervision may be placed in a secure juvenile facility unless the youth has been found to be in violation of a valid court order or has a documented history of a delinquent offense(s) or is currently alleged to have...
	D. Adult offenders will be kept sight and sound separated from children under the age of eighteen (18) years when tried and sentenced to the Department of Corrections.
	E. The court may determine after a hearing, and in writing, that it is in the interest of justice to permit a juvenile, who has been charged as an adult, to be detained in a jail or lockup for adults or have sight or sound contact with adult inmates i...
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	VI. Authority
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	1200-16 [1.5.H.17] Juvenile Out of State Placement (04.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Interstate Compact on the Placement of Children (ICPC):

	IV. PROCEDURES
	1. Placement Referral:
	A. The JCA will evaluate all possible placement resources with-in the state of South Dakota prior to recommending out of state placement.
	B. The director of Juvenile Services will provide final approval for all out of state placement.
	C. The JCA will submit a completed admission packet to the out of state facility and obtain prior Medicaid authorization, where necessary.
	D. Upon approval of admission, the JCA will complete the necessary Interstate Compact Placement process.
	E. Provide a brief narrative summary outlining why the offender should be placed in the respective facility, along with current intake summary, any current psychological evaluation, IEP if applicable, acceptance letter from facility and submit to the ...
	F. The JCA will notify the juvenile services specialist or designee, of the date that the juvenile will transfer to any PRTF out of state facility prior to the actual transfer.
	G. Upon completion of an out-of-state program, the JCA will confirm the case is closed in UNITY.
	H. Upon completion of an out-of-state program, the JCA must notify the juvenile services specialist or designee, who will complete the case closure requirements for ICPC, to include completion of 100B update.

	2. Transportation:
	A. Out of state providers may be responsible for transportation of juveniles to the South Dakota Department of Corrections statewide transportation system, consistent with contractual agreement. At such time as the juvenile is initially placed, transf...
	B. The JCA will assist in the coordination of transportation in all other cases where this service is not included in the contractual agreement.

	3. Case Management:
	A. The JCA will maintain contact with the placement provider on a monthly basis and record those contacts in COMS contact logs module.
	B. The JCA will maintain contact with the juvenile on a bi-weekly basis and record those contacts in COMS contact logs module. This requirement exceeds the minimum requirement for in-state programs.
	C. The JCA shall utilize video conference technology between the juvenile, their immediate family and the JCA, whenever available. The JCA shall maintain contact with the youth’s family during the out of state placement, a minimum of one time per mont...
	D. The JCA shall participate in a monthly treatment team meeting. The JCA shall use the Monthly Reauthorization form (see DOC policy 1200-06 – Classification, Assessment and Program Planning) to guide the meeting. The JCA shall make a written recommen...
	E. A copy should be retained in the case file. The JCA shall submit the completed Monthly Reauthorization form to their supervisor. The JCA shall document in COMS using the “MRF” case note code.
	F. The assigned staff or a designee, will conduct on site bi-annual visits with all juveniles in out of state facilities and provide documentation of visit. The assigned staff will request information from the JCA regarding the juvenile or any areas t...
	G. The assigned staff will forward monthly progress reports on out-of-state youth to the committing judge.
	H. The JCA should notify the assigned staff in the event assistance is required to resolve a situation with a contracted out of state provider.
	I. The JCA may access facility reports from the assigned staff as needed.
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	1200-17 [1.5.H.18] Aftercare - Supervision & Sanctioning Guidelines (12.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Carey Guides:
	Primary Contacts:
	Secondary Contacts:

	IV. PROCEDURES
	1. Aftercare Supervision Requirements:
	A. The following shall serve as an expected practice based on the minimum amount of aftercare supervision contacts the JCA will make during the course of the period indicated. Exceptions to the minimum contact requirements may be allowable in certain ...
	B. Incentives: The following incentives matrix is intended to be used to acknowledge and reward positive behavior consistent with the EPICS model. Incentives can act as stimuli to reinforce positive behavior. Social reinforcers should always be paired...
	C. Aftercare Sanctioning Guidelines: The following sanctions grid is intended as a guide to suggested courses of actions. The JCA shall use Effective Disapproval and consider Effective Use of Authority during all interactions with youth where a sancti...
	D. Service Component:
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